
To register in the UNIDO online application system and to create your candidate profile, 

please follow the steps outlined below: 

Access the UNIDO website: www.unido.org 

Select the link to “Employment”: 



You can already view current UNIDO vacancy announcements from here (by scrolling down 
the webpage). 

But select first “Login or Create Candidate Profile” from the menu: 

For candidates who are not yet registered in the UNIDO online application system, please 

click “Create candidate Profile”. 



Complete all the mandatory fields: 

You will then receive an e-mail requesting you to confirm your e-mail address. Please click 

the link included in this e-mail message. (and close it afterwards!)



After having confirmed your e-mail address, please revert to the employment website to 

proceed with the completion of the candidate profile: the easiest way would be going 
through the Frequently Asked Questions: and click on "LOG IN HERE"!

Click on “Log in Here”: 



Please use the user name and password you assigned during the registration process: 

This brings you straight to your candidate profile.  

You can now proceed with the creation of your candidate profile. 

Complete all the steps (1-8). 

By clicking ‘Next Step’ your entries will be saved. You can interrupt the preparation of your 

candidate profile and revert to it later. 

Please provide as much detail as possible and complete all fields. Fields marked with * are 

mandatory. 



Step 1 Personal Data: 

Step 2 Education/Training: 



Step 3 Work Experience: 

 
 

 
 

Step 4 Qualifications: 

 
 



 
 

Step 5 Preferences: 

 
 

Step 6 Attachments: 

 
 

 

Fill in the required information 

about the attachment – browse for 

the document and click “Transfer” 

to attach it to your candidate 

profile. 

 

 



Step 7 Overview and Release 

Here you will be able to review your complete candidate profile for accuracy/completeness. 

 
 

 

Step 8 Complete 

After having completed all the information in your candidate profile and having released the 

candidate profile, the following message will appear: 

 
 

 
 
Please click ‘Log off’ to properly close your candidate profile. 

 

 




